
 

 

   

   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

MARKING POLICY 
 
 
 

 

 



 

 

   

   

 

St. Mary’s Horsforth Catholic Voluntary Academy –  
Marking policy. 

 

Rational 
Effective marking is an essential part of the education process. At its heart, it is an 

interaction between teacher and pupil: a way of acknowledging pupils’ work, checking 

the outcomes and making decisions about what teachers and pupils need to do next, 

with the primary aim of driving pupil progress. However, marking does not need to be an onerous task but 

manageable, meaningful and motivating. Marking can be completed within , where possible, to ensure it is 

manageable, meaningful and motivating. 

 

Marking should serve a single purpose – to advance pupil progress and outcomes. The quantity of feedback should 

not be confused with the quality. The quality of the feedback, however given, will be seen in how a pupil is able to 

tackle subsequent work.  

 

General – all subjects 
 

At the start of every piece of work, the date should be written or typed using the short date and the learning 

objective for that lesson, taken from the National Curriculum. Where a learning objective may stretch over a 

number of days, it may be necessary to add detail to clarify focus, for example:   

7/3/18    

LO: to sequence sentences for a short narrative (fairy tale) 

In all subjects a tick will be placed next to the LO if achieved and a . if not achieved. Teachers will mark in black 

pen and use the pre-cursive or cursive script as appropriate to demonstrate and model good handwriting. 

Supply teachers must write supply on marked work.  

 

 

R.E.  
 
Work will be dated using the short date, L.O. taken from diocesan ‘I can statements' and linked to driver words 

appropriate for the level that the children are working at. Teachers will use green highlighters to reinforce positive 

achievement of the L.O. for the lesson. Pink highlighters will signal to the pupil any next steps or areas to develop, 

one per week (where appropriate??). Next steps will be to clarify any misconceptions, to deepen understanding, 

prepare for future learning or link to their own life experiences. For example, why do you think ….? Write an I 

wonder statement linked to …… Can you think of a time you had a similar experience/felt like ……….? Time will be 

allocated in RE to respond to marking using green pen.  

 

 

English  
 

Sign or symbol Action Required 

sp 
There is a spelling error on this line of work. Please find and correct it using a 

dictionary if appropriate. 



 

 

   

   

^ Insert a missing word here. 

P There is a punctuation error on this line of work. Please find it and correct it. 

CL 
There is a capital letter missing or you have used a capital letter incorrectly in this line 

of work. Please correct it. 

? What do you mean here? Please review this section of work. 

th Use a thesaurus to choose a better word. 

// New paragraph needed. 

g Check for grammar errors. 

VF Verbal feedback given. 

PT Post or pre-teach taken place. 

TS/TA Teacher or TA support in class. 

 

SPaG work -  In KS2 this can be marked by peer markers or self-marked during or after the lesson using green 

pen. Expectations for peer marking will be set with the children to ensure high standards of presentation. This will 

give immediate feedback and assessment for learning. Any misconceptions can be identified and children can be 

targeted for post teaching before the next lesson. Teachers will tick the L.O. if achieved or a dot if not achieved.  

 

 

General English work  - To be marked using the signs and symbols and using green highlighters to identify any 

evidence of meeting the L.O. The L.O. can be ticked if achieved or a dot if not achieved. Children will self correct 

using green pen. If children have not achieved the L.O. post teach will take place and this will be noted in the 

children’s books using initials PT alongside evidence of post teach to address misconceptions. Children are 

expected to correct spelling errors once and then copy the correct spelling into their vocabulary book for future 

reference. 

 

Extended writing  - should be marked only after the children have been given the opportunity to self mark against 

a success criteria in their normal pen or pencil. This should be stuck in after the work is completed. The teacher will 

also mark against the success criteria. The success criteria should be differentiated to show clear challenge for 

children. This can be peer or self-assessment. 

E.g. L.O. to show how appropriate vocabulary and grammar choices can enhance writing (Running commentary) 

 

 



 

 

   

   

 

 

 Teachers will continue to use green highlighters to reinforce positive achievement of the LO for the lesson. 

Pink highlighters will signal to the pupil any next steps, areas to redraft and challenge.  

 Feedback in years 3/ 4/ 5/ 6 can take place as a whole class or in groups using the sheet provided to 

record successes, identify common spellings or grammar errors and areas for develop. After this feedback 

a lesson will be dedicated for the children to edit their work and make appropriate improvements using a 

green pen. This should be completed at least once a fortnight.  

 In years 1 and 2 feedback should be given as 1:1 or small group verbal feedback to support 

misconceptions and next steps. Children should be encouraged to edit their own work with adult support 

during these sessions. To allow a manageable and meaningful session to take place, it is important that the 

teacher and teaching assistant support each other and divide the class appropriately. 

 

 

 Children are expected to correct spelling errors once and then copy the correct spelling into their 

vocabulary book for future reference. 

 Peer and self-assessment - This will be completed by the pupils using a green biro pen, supplied by 

school.  

 Children will not use any other coloured pen for highlighting or self-assessment.  

 Support/differentiation should be indicated through annotation next to the L.O. E.g. TS (teacher support), 

TA (teacher assistant support), word bank, sentence stems or may be evident through differentiated 

success criteria for extended pieces of writing.   

 If any post or pre-teach has taken place this will be noted in the children’s books using initials PT.  

 Non-negotiables and marking symbols will be stuck into English books. A child-friendly handwriting and 

letter formation guide will be stuck into the back of each child’s literacy book or displayed on tables or 

visibly in classroom environment. 

 

 
 
 
Mathematics 
 

When using the red squared mathematics books, children will be encouraged to write one number in each box. All 

work completed in pencil. 

After independent work; 

Sign or symbol Action Required 

 
Ticks for correct answers in black pen. 

. A dot to signify an incorrect answer in black pen, but does not need correcting. 

C 

 

A “C” will be placed where a correction is to be made. 

The children will complete all corrections and next steps in green pen. No work should be 

“rubbed out” and overwritten. 

PT Post or pre-teach has taken place. 

TS Teacher or TA support in class. 
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TA 

 

 The teacher will mark all books as to whether children have met the L.O. by ticking the L.O. if achieved and 

a dot if not achieved.  

 Maths work can be peer marked or self-marked during the lesson with the teacher in KS2 although older 

children should be encouraged to mark and check their own work using calculators / answer sheets as 

appropriate. Expectations for peer marking will be set with the children to ensure high standards of 

presentation. Work marked by children should be marked in green pen.   

 Within the lesson there should be opportunities for challenges if the L.O. has been met. Books should be 

checked daily for any misconceptions / errors / traffic lights so that pre-teach / post teaching or 

interventions can take place before the next lesson. Evidence of this intervention should be recorded in the 

children’s books (comments / examples of work / photographs).  

 Children in KS2 to use traffic lights with a comment in response to their learning at the bottom of their work. 

Examples should be modelled to children and be shown on the working wall to ensure effective comments.  

E.g. Why they found that piece of work difficult, did they understand the method used? What could be 

a more efficient method? Could the inverse be used to check accuracy? 

 A next step (highlighted pink dash) at the bottom of the work can be written by the teacher to 

challenge learning and should be used for ongoing AFL. This should be completed a minimum of one 

a week. 

 For next steps and to extend learning, teachers are to use extension materials from the White Rose Maths 

Hub, Nrich problems and other suitable challenge questions. Can be given at the end of a lesson after 

marking to show the children’s learning journey in that lesson. 

 One lesson per week will focus on problem solving and will be recorded in maths books. 

 Photographs should be used to record evidence in maths books at least twice in a half term. 

 Differentiation by support should be indicated next to the L.O. for example, teacher support, TA support, 

Numicom, pre-teach, post teach.  

 
Other Subjects 
 

At the start of every piece of work, the date should be written or typed using the short date and the learning 

objective for that lesson, taken from the national curriculum. Written work can be marked using the marking signs 

and symbols above. 

In science and topic, the L.O. can be taken from the National Curriculum or objectives in the Focus documents. 

Green highlighters can be used to highlight evidence of L.O. being achieved.  

 

Marking and feedback policy for Foundation Stage 
 

For work completed for English and RE books: 

Teacher will write /type the learning objective to link with the Development Matters document. 

Two ticks will be placed next to the LO if the child is secure in achieving this LO; one tick if developing and a dot if 

not yet achieved. Marking will be completed in black pen.  

VF, plus a visual symbol, to be used after any work marked so that the teacher can model the editing and 

correcting of work, such as: finger spaces, full stops and capital letters. (This needs to be at an appropriate time for 

that child). 



 

 

   

   

Use initials: 

TA/TS for teacher or teaching assistant support 

I for independent work. 

PT for post or pre-teach. 

 

 

Policy agreed with staff – March 2018 
Review July 2018 
Policy to be agreed with governors at the TAP committee – Summer 2018.  


